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IToJ10:keHHe 0 HOPMATHBHOM JIOKAJILHOM aKTe 00pa3oBaTe/ibHOH OpraHu3anuH

1.OOmue nonoxxennst

1.1. HOJ‘IO)KéHI/IC 0 HOopMatuBHOM JokasbHOM akTe I'BJIOY Ned (mamee —
ITonokeHHe») YCTAHABIMBAET €IMHBIC TpEOOBaHWS K HOPMATUBHBIM JOKAIBHBIM
aKTaM, HX TIOATOTOBKE, O(OPMIICHHIO, YTBEPXACHHUIO, BCTYILUICHHIO B CHIY,
BHECEHUIO U3MECHECHUI U OTMEHE.

1.2.Hacrosimmee IlonoxeHue SBISIETCA HOPMATUBHBIM JIOKAIBHBIM aKTOM
VUPEXKJCHUS ¥ O0S3aTENHHO K UCTIONHEHMIO BCEMH YYaCTHUKAMHU 00Pa30BaTEIbHbBIX
OTHOILICHUMN.

1.3.ITonoxxenue IMOATOTOBIEHO HAa OCHOBaHMH 3akoHa «OO0 00pa3oBaHHMM B
Poccuiickoit ®eneparumy», Tpynosoro koaekca PO (nanee — TK P®), I'paxxnanckoro
Konexca P® (nanee — 'K P®), Ycrasa I'BZIOY Ne4.

1.4.JloxanbHpI#i HOPMATUBHBIA KT YUPSKICHUA (Hanee — JOKAJIBHBIA aKT) —
3TO HOPMATHWBHBIA TPABOBOM NOKYMEHT, COIEPXKALIUM HOPMBI, PEryIMpyrOIIue
oOpazoBarenpuble oTHOmCHM B I'BJIOY B mpenenax CBOEH KOMICTCHUMU B
COOTBETCTBHHM C 3aKOHOJATeabCTBOM Poccuiickol ®@enepaumu, B MOPAIKE,
yCTaHOBIEHHOM Y cTaom OO.

1.5. Jloxanmeupie axtei I'BJIOY  nedictByeT TONBKO B IIpelelaax IaHHOIO
YUPEKACHHUS W HE MOT'YT PETYJIMPOBATH OTHOIIEHKMS BHE €TO.

1.6. JlokaiapHBIE AKTBI M3MAIOTCA TIO OCHOBHBIM BOIPOCAaM YUPEKICHUA U
ocylinecTBIeHud 00pa3zoBaTeibHOi Aearensaoctul bJIOY.

1.7.  JloxkampHBIE  aKThl, = COOTBETCTBYIOIIME  BCEM  TpeOOBaHUAM
3aKOHOJaTeNhcTBA P®, ABAAIOTCA 0043aTENBHBIMH K  HCIOIHEHHIO BCEMH
YYaCTHUKAMH 00pa30BaTEIbHBIX OTHOLICHUH.

1.8. Hopmbl JIOKaNbHBIX AKTOB, yXyMIAOIMUE IOJIOXEHHWE BOCIMTAHHUKOB
wm  paboravkoB I'BJIOY 1m0 CpaBHEHHMIO C TIOJOXEHHUEM, YCTAHOBJICHHBIM
3aKOHOJATEIBCTBOM 00 00pa3oBaHWW, TPYAOBBIM 3aKOHOJATEIBCTBOM  JHOO
IPHUHATHIC ¢ HAPYIICHMEM YCTAHOBJICHHOTO MOPsKa, HE NPUMECHAIOTCSA U IIOJUIEKAT

OTMEHE YIPEKACHUEM.
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1.9. Jloxampabie akThi ['BJIOY  yTpauwBaroT cuiy (IONHOCTBIO WM B
OT/ICTIFHOM 9acTH) B CICYIOIIUX CITydasX:

«BCTYIUICHHE B CHJIy aKTa, NPU3HAIOMETO JaHHBIA JOKAJIBGHBIM  aKT
YTPaTUBIIUM CUILY,

* BCTYIUICHUE B CHJTY JIOKAJIGHOI'O aKTa OOJNBIIEH I0PUANYECKON CHIIBI, HOPMBbI
KOTOPOT'O IIPOTUBOPEYAT ITOJIOKEHUSAM JAHHOI'O JIOKAJIHHOI'O aKTa,

o IPU3HAHKWE CYJIOM WM MHBIM YIIOJIHOMOYEHHEIM OPraHOM I'OCYHapCTBEHHON
BJIACTH  JIOKQJIBHOIO  aKTa I'BAOY uporuBOpeyaluM  ACUCTBYIOIIEMY
3aKOHOJATENBCTBY.

1.10. Jlokamenbii axt ['BJIOY, yTparusmui cuiny, HE IOMLJICKUT

HUCHOJHCHHIO.

ILIenn n 321244 NOJIOKEHUA

Lemsavu m 3aiagamu HacTosmero [1ogoxkeHue aBisroTCs:

« CO3JIaHHUE E€IMHOMN ¥ COITACOBAHHOM CHCTEMBI TOKANBHEIX akTOB I BJIOVY;

« 00ecTieueHUE MPUHIUIIA 3aKOHHOCTY B HOPMOTBOPYECKOH AEATENLHOCTH
I'bIOY;

« COBEPIICHCTBOBAHUE HPOTECCa NOArOTOBKH, O(QOPMIICHHS,
YTBEPXKJICHUS U PEAM3ANUHU JTOKAIbHBIX aKTOB;

« IPEOTBPAIICHUE Ty OTMPOBAHUS PETYIUPOBAHUS OOMECTBEHHBIX

¥ 00pa30BATENHHBIX OTHOIICHUM B YUPEKICHUU.

III. Buab! JIOKAJIBHLIX AKTOB

3.1. B cootBercTBHM ¢ YctaBom aedarensHOCTh I'BJIOY pernmamenTHpyeTcs
CIICIIYIOIMMY BWJIAMHU JIOKAJHHBIX AKTOB: IIOJIOXKCHWSI, IOCTAHOBICHUS, PEIIEHUS,
NpUKa3bl, PACHOPKCHUS, WHCTPYKLMM, IOJDKHOCTHBIE WHCTPYKIMM, NPaBUiIa.
[TpencraBieHHbIN IEPEICHD BUIOB JIOKATIBHBIX AKTOB HE SBISACTCS UCUYCPILIBAIOIIIM.

3.2.JIokansHbie akThl ' BJIOY MoryT ObITH K1acCUQUIUPOBAHBI:

v/ Ha TPYIUIBI B COOTBETCTBHH C KOMIETCHIMEH YUPEKICHUSA:
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®JIOKAJbHBIC ~ HOPMATWBHBIE  aKThl, PETIAMEHTHUPYIOIUEC  YHPAaBJICHHUC
00pa30BaATENBHOIO YUPEKICHHUS;

®JIOKAJIbHBIC HOPMATHBHBIC AKThI, PETVIAMCHTUPYIONINE OpPTaHU3aI[HOHHEIC
ACTIEKTHI AESITEIHHOCTH 00Pa30BATEIHHOTO YUPEXKICHHS,

¢ JOKAJIBHBIC HOPMATHUBHBIC aKThl, PECTIIaMCHTHAPYIOIHULC OCOOCHHOCTH

YUpEexXIEHUus: 00pa30BaTENBHOIO IPOIECCa;

®JIOKAJIbHBIC HOPMATUBHBIE AKTHI, PEIVIAMEHTUPYIOLIME YCIOBUS pean3allud
00pa30BaTEIbHBIX POTPaMM;

®JIOKAJIbHBIE HOPMATUBHBIC AKTHI, PErIAMEHTUPYIOIIME IpaBa, 00S3aHHOCTH,
MEPBI COLUANBHOMN MOANEPKKY BOCIUTAHHUKOB 00Pa30BaTENBHOIO YIPEKICHHUS,

¢ JIOKAJIbHBIC HOPMATUBHBIE AKTHI, PETIIAMECHTUPYIOMINE NpaBa, 00s3aHHOCTY U
OTBETCTBCHHOCTH PAOOTHHKOB 00Pa30BATEIHOIO YUPEK ICHHS;

®JIOKAJIBHBIC HOPMATMBHBIC aKThl, pErNIAMEHTHPYOINUE o00pa3oBaTeIbHbIE
OTHOIICHNUS;

®JIOKaJIbHBIE HOPMATHUBHBIC AKTHI, PErJAMECHTUPYIONIME OTKPHITOCTH U
IOCTYIHOCTh MH(MOPMALMH O IEATEIFHOCTH 00pa30BaTEIFHOTO YUPEIKACHNUS.

v 10 CTENEHU 3HAYMMOCTH: 00S3aTENBHBIC M HEO0A3aTEIIHHBIC;

v 110 cepe nercTBUA: 00MIEro XapakTepa U CHELUAIBHOTO XapaKTepa;

v IO KpYry JHI[ pacHpOCTPAHSIOIIMECS Ha BCeX paboTHHKOB OV U He
PacIpOCTPaHSIOIIAECS HAa BCEX PA0OTHUKOB OPraHU3aIUHY;

v 10 coco0y MpUHATHUS: IPUHUMAaEMble pykoBoautesieM OV eIuHOINIHO
W TNPHUHUMAEMBIE C YYETOM MHEHHA NPEACTABUTEIHHOIO OpraHa YYaCTHHKOB
00pa30BaTEIHHBIX OTHOIICHHIA,

v [0 CpOKY [JEHCTBHs: TIOCTOSIHHOTO JEWCTBHA © OECCPOUHBIE C
OIIPEIEICHHBIM CPOKOM JICHCTBHS,

v II0 CPOKY XpaHEHH: NOCTOSHHOIO XpaHEHUd , 75 JIET U IpyTHE.

IV. Ilopsinok NOATrOTOBKH JIOKAJIBHBIX aKTOB
B I'BIOY ycranaBiMBaeTCs CIEAYIOINUA MOPSIAOK HOJIOTOBKH JIOKAJTBHBIX

AKTOB:
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4.1. IHANMaTOPOM IOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITB!

o YUPEIUTETb;

« OprafHbl YOpaBicHHs 00Pa30BAHUEM;

o amMuuucTpanusa [BAOY B juue €€ pykoBOAWTENS, 3aMCCTUTCIEH
PYKOBOIMTEIS; ‘

« OpTaHbl TOCYIAPCTBEHHO-001IECTBEHHOTO yripasieHus OO0;

 YUaCTHHKHM 00pa30BaTEIIbHBIX OTHOIICHUA.

OcHOBaHWEM MJIsi TOITOTOBKH JIOKATBHOTO aKTa MOIYT TaKKe SBISATHCA
W3MCHEHHA B 3aKOHOHATENbCTBE P® (BHECCHHME M3MEHEHHMH, W3JaHUE HOBBIX
HOPMATHUBHBIX MIPABOBHIX AKTOB).

4.2. TIPOEKT JICKANbHOTO aKTa TOTOBHUTCS OTICIBHBIM PaDOTHUKOM HIH
rpynmoii pabOTHHKOB 1O mnopyueHHio pykosonurens I'BJIOY, a Taxke opranom
camoynpasieHus OY, KOTOphIA BHICTYITAI c COOTBETCTBYIOIICH MHULIUATUBOM.

4.3. TloaroroBka JIOKaJIbHOTO aKTa BKIOYAET B Cce0S  U3ydeHUE
3aKOHOJATCABHBIX W WHBIX HOPMATHBHBIX aKTOB, JIOKAIbHBIX akTtoB OV,
pETJIAMEHTHPYIOIIMX T€ BOMPOCHI, KOTOPBIC IPEANONAracTcs OTPA3sUTh B IPOCKTE
HOBOFO aKTa, ¥ HA 3TOM OCHOBE BRIOOP €0 BUAQA, COACPKAHNA U IIPENCTABICHUE €TI0 B
OUCEMEHHOH (pOpME.

4.4. TlogroroBka HambOJee BAXKHBIX JIOKABHBIX aKTOB (IIPOCKTOB pemeﬂﬁﬁ
coOpaHuii, IEICOBETOB, OPTaHOB CAMOYNPABJICHUS, IPUKA30B, IION0KECHUH, TIPABIII)
JOJKHAa OCHOBBIBATHCS HA pE3yJIbTaTaX AHAJIM3Aa OCHOBHBIX CTOPOH HEATECIIBHOCTH
OO, TeHacHIMN €€ pa3BUTHS U CIOXUBIICHCS CATYAIHH.

4.5. Tlo BompocaM mpueMa Ha paboTy, NEpEBOAOB, YBOIBHECHWH,
MIPEJOCTABIICHUST OTIYCKOB, TIOOLIPEHUN WM IPUBICYEHHS COTPYIHHMKOB K
OUCHUIIMHAPHOW WM MATEPUATLHOW OTBETCTBEHHOCTH W3JAIOTCA IPHMKa3bl, B
cootBercTBHY ¢ TK PO.

4.7.TIpOCKT JOKAIBHOTO aKTa MOXET OBITh NPEACTABICH Ha OOCYXICHHE.
dopmbl TipeAcTaBICHAS ST OO0CYXXAECHHUS MOTYT OBITh Pa3NUUYHBIMH, HAIIPUMED,
pa3MeIIeHHe MpPOEKTa JIOKATBHOTO akTa Ha MH(GOPMAIMOHHOM CTEHIE B MECTE,

JIOCTYOHOM Jiisi BceoOmiero o0O3peHWs, Ha caifTe, HampaBICHUE IPOEKTa
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3aMHTCPECOBAHHBIM  JIMI[AM, TPOBEICHHE COOTBETCTBYIOLIETO  COOpaHua ¢
KOJUIEKTABHBIM O0CYX/ICHUEM MPOEKTA JIOKAIBHOIO aKTa u T.11.
4.8.11pu HEOOXOANMMOCTH JIOKAIBHBINA aKT NPOXOAUT NPOLEAYPY COIIACOBAHUA.
4.9.Cpoky ¥ TOPSIOK pa3pabOTKX MPOEKTA JIOKAJIBHOIO aKTa, MOPANOK €ro
COIJIACOBAHMSI YCTAHABIIMBACTCSA JOKAIBHBIM aKTOM II0 BEJICHHUIO JIENONPOU3BOACTBA

3 TBJIOY.

V.IIopsaox NPpUHATHS U YTBEPKACHHA JJOKAJILHOI0 aKTA

5.1.JIokanpHBIN aKT, OPOWEIMA  OPOLEAYPY COIIACOBAHUSA, IOIJIEKAT
IPUHSATHIO B YTBEPXKIEHHIO pykoBoauTenieM OY B cooTBeTcTBHH ¢ YcTasoM OO.

5.1.JIokansaeie axtsl OY MOryT HPUHHMATHCA PYKOBOIHUTENEM, OOIIMM
coOpanueM pabOTHUKOB, COBETOM TPYAOBOTO KOJUIEKTHBA, MNEAArOrAYECKUM
COBETOM, JIOO UHBIM OPIaHOM caMoynpaBjIeHm OV, HaneneHusIM NOJIHOMOYHASIMU
IO MPUHSTHIO JIOKAJIBHBIX AKTOB B COOTBETCTBHM C ycTaBoM OY — 110 mpeaMeTam ux
BEJICHUS 1 KOMIIETEHIUH.

5.3.He momiexar NPUMEHCHHUIO HOPMBI JIOKAJIbHBIX aKTOB, YXY/UIAFOLINE
IOJIO)KEHUE pPAOOTHUKOB TI0 CPABHEHUIO C TPYAOBBEIM 3aKOHOAATEJLCTBOM,
KOJUICKTUBHBIM TOTOBOPOM, COTJIAIICHUAMY, @ TAKXKE JIOKAJIbHEIC aKThl, IPHHATHIE C
HapyIICHUEM TOPSIKA YIETa MHEHHS IIPEICTABUTEIHHOIO OPraHa pabOTHHKOB.

5.4. Tlpomemmmmii nponeaypy HNPUHATHS JIOKAIBHBIA aKT YTBEPKIAETCS
pyxoBomutenem OV. [Iporemypa yTBepKICHHS 0QOPMIISETCS NHO0 MOAIUCHIO, JTHO0
nprKa3oM pykosoautens OY.

5.5.JIokabHBINA aKT BCTYMAeT B CUIIYy C MOMEHTA, yKa3aHHOTO B HEM, JIM0O, B
CJiy4ae OTCYTCTBUSA TAKOTO YKa3aHWs, O UCTCUCHUM 7 KaNCHIAPHBIX NHEH ¢ IaThl
MPUHATHS AAHHOTO JIOKAJBHOI'O aKTa.

Jlatoii ~ NpUHATHS  JIOKAJIBHOTO  aKTa, TPEOYIOINEro  yTBEPXKACHUA
pykosoautenem OV, SBIAETCS JaTa TAKOTO YTBEPXKACHHS.

5.6. Ilocne yrTBepXkAECHUS JIOKAJIBHOIO aKTa IIPOBOAMTCS IPOLEAypa
O3HAKOMJICHUSI C HHMM YYaCTHHKOB OOpa30BaTCIbHBIX OTHOLICHWHA, HA KOTOPBIX

pacupoCTpadsarOTCA IMOJOXKCHUA [JAHHOI'O JIOKAJIBHOI'O aKTa. O3HaKOMJICHHE C
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JOKAJbHBIM aKTOM O(GOPMISETCS B BUAC POCTIHCH PAOOTHUKOB C YKAa3aHUEM JAThI
O3HAKOMJICHHMS MO0 HAa CaMOM JIOKaJbHOM akTe, Jub0 Ha OTACABHOM JIHCTE

03HAKOMJICHWSI, TIPAJIATaEMbIM K HEMY, THOO0 B OTACIBHOM XypHAIC (YKazamb).

VI. OdopmiieHne JOKAJTHHOI0 aKTa

6.1. OdopmieHue JOKATHHOIO aKTa BBIIOJIHAECTCE B COOTBETCTBUHM C
TpeboBanmsaME  «I OCYAapCTBEHHON CHCTEMBI JOKYMEHTAI[MOHHOTO OOECIECUCHHUS
ynpasjicHus. OCHOBHBIE TTONOXeHUA. O0mme TpeOoBaHNA K TOKyMEHTaM H CIIyk0am
JOKYMEHTAIIMOHHOTO OO0ECIICUCHU», A TaKkKe HOpPMaMU «YHUQUIUPOBAHHOM
CHUCTEMBI  JOKYMCHTAaMH.  YHU(PHUIUPOBAHHAA  CHCTEMa  OpPraHM3ALUOHHO-
PacHoOpSOUTENLHOM TOKYMEHTarmu. TpeGoBanua K OQOPMICHHMIO IOKYMEHTOB.
I'OCT P 6.30-2003» (ytB. IlocTranoBnenuem I'occranmapra Poccru ot 03.03.2003 N
65-ct «O npUHATUM W BBEOCHUU B neficTBre rOCYyIapCTBEHHOIO0 CTaHaapTa
Poccuiickoit ®eneparuu»). Ilpu 3TOM CTpyKTypa JIOKAJILHOIO aKra JOJDKHA
00eCTIeuBaTh JIOTHYECKOE pa3BUTHE TEMBI IIPABOBOrO peryinupoBaHus. Ecnu
TpeOyeTcs pa3bsACHEHUE ENiei ¥ MOTUBOB NMPUHATHS JIOKAIBHOIO aKTa, TO B IIPOEKTE
IaeTCst BCTYMUTENbHAs 9acTh — peamOyiia. [1omoxxenuss HOpMaTUBHOIO XapakTepa B
npeaMOyy HE BKIFOYAFOTCS.

6.2.HopMaTvBHBIE TpeANUCAHUA O(POPMIAIOTCA B BUAE ITYHKTOB, KOTOPBIC
HYMEPYIOTCA apaOCKuMu HU(paMul C TOUKOH U 3aroJIOBKOB HE WUMEIOT. IIyHKTEHI
MOTYT IOAPA3NENATHCA HAa TMOJIYHKTBI, KOTOPBIE MOIYyT HMMETh OYKBEHHYIO WU
A(PPOBYIO HYMEPALIHIO.

6.3.3HaUUTENBHBIE IO 00BEMY JIOKAJIBHBIE AKTHI MOTYT HEIUTHCS Ha IVIABBI,
KOTOPBIE HYMEPYIOTCA PUMCKUMU IIU(PPaMU X UMEIOT 3arOJIOBKH.

6.4.Ecitd B TOKaITbHOM aKTE MPUBOJIATCS TaONUIBL, TPAQUKH, KapThI, CXEMBI, TO
OHH, KaK TPaBUJIO, HOJDKHBI OQOPMIIATHECA B BHUJIE NPWIOKEHUIN C 3arOJOBKaMH, a
COOTBETCTBYIOIME IMyHKTHI aKTA JOJHKHBI UMETh CCHUIKY HA 9TH IIPWIOKEHHUS.

6.5.JIoKanpHBIN aKT C NPUIOKCHUAMHU JOJDKEH MMETH CKBO3HYIO HYMEPALMIO

CTPAHMIL.
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6.6. JIOKaJIbHBIM aKT M3JIaracTCsd Ha TOCYyJapCTBEHHOM si3bike P® u JOmKeH
COOTBETCTBOBATH TUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JOKaJIGHOTO aKTa AOJDKHA OBITh JIOTHYECKH OOOCHOBAHHOM,
OTBCUAIOITEH IEMsIM ¥ 33JadaM [PAaBOBOIO  PETyIHMpPOBAHUS, a TaKKe
00EeCTICUMBAIOMIEH JIOTMYECKOE PAa3BUTME W MPABUIBHOC IOHUMAHWE ITaHHOIO
JIOKAJTbHOTO aKTa.

6.8. B jOKambHBIX akTax IArOTCs OIPEAEIICHHUS BBOAMMBIX IOPHAMYECKHX,
TEXHUYECKUX W JAPYIMX CHCHMAJbHBIX TEPMUHOB, €CIM OHM HE SBIAIOTCH
OOIEM3BECTHRIMIA ¥ HEYNOTPEONSIEMBIMM B 3aKOHOAATENHCTBE PoccHiicKOR
denepanivv M pErHOHATBHOM 3aKOHOIATENBCTBE.

6.9.B 1okajgpbHOM aKTe HE MOMYCKACTCA MEPEHHUCHIBAHUE OONBIIMX TEKCTOB M3
HOPMATUBHBIX JOKYMEHTOB (3aKOHOB, yKa30B, HocTaHOBIeHHM u 1p.). [lpu

HEOOXOMMOCTH 3TO AENAeTCs B OTCHUIOUHOM (opMme.

VII. OcnoBabie TPeGOBaHHS K JOKATLHLIM AKTaM

Joxamsueie  akThl  IBJIOYIOIDKHBI ~ COOTBETCTBOBATH  CIEAYIOIIUM
TPeOOBAHUAM:

7.1. Ioyo:xkenune

JIOJDKHO COICP)KaTh CHEAYIOMuUe O0A3aTENbHbIE PEKBU3UTHL O0003HAYCHHE
BHIA JIOKAIbHOTO aKTa, €ro HAaWMEHOBAHWEC, TPU(Bl MPUHATHSI U YTBEPKICHUS,
COTJIACOBaHMS; PETUCTPALMOHHBIA HOMEP M JaTy, TEKCT, COOTBETCTBYIOLIHHA €ro
HAaUMEHOBAHUIO; OTMETKY O HAJIMYUM HPUIIOKCHHUS U COITIaCOBAHMUS.

7.2. llpaBuaa

JOJKHBI CONIEPXkKATh CIEIYIOIIE 00A3aTENbHBIE PEKBU3UTHI:0003HaY€HUE BUA
JOKANBHOTO aKTa; €r0 HAaMMCHOBAHWE, TPU(BI NPHUHITHS W YTBEPIKIEHHUSA; TEKCT,
COOTBETCTBYIOIMI €r0 HAUMCHOBAHMIO; OTMETKY O HAJIAYMH IPUIOXKCHUS,
PETUCTPANMOHHBIA HOMED U JIATy.

7.3. AHCTPYKUAH

JOJDKHBI COZIEPIKaTh CIEAYIOIME OOs3aTeNIbHBIE PEKBU3ZUTHI: O0O3HAYECHHE

BHJIA JIOKAILHOTO aKTa; €T0 HAUMEHOBAHUE; IPU(BI IPUHATHSA U YTBEPKACHUS; TEKCT,
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COOTBETCTBYIONMI €r0 HAUMCHOBAHWIO; OTMETKY O HAIMYMH IPHIOXKCHUS,
PETUCTPALIMOHHBIA HOMED | AATY.

7.4.llocTaHoBJICHUE

JOJDKHO COJEpXaTh CICAYIOMME OoO0sM3aTeNbHBIE PEKBU3UTHI: O0O3HAYECHME
BH/A JIOKAJbHOrO aKTa, €ro HauMMEHOBAHME, MECTO W JaTy UPHUHATUSA, TEKCT,
COOTBETCTBYIOIIHMI €r0 HAMMEHOBAHMIO;, JOJDKHOCTh, (GaMMIIMIO, UHHLMANGL |
IOJUTUCH JIUITA, BBIHECIIETO TIOCTAHOBJICHHUE; OTTHCK IIEYATH.

7.5. Pemtenns

JOIDKHBI COAEPKaTh CHCAYIOMHUE 00S3aTeNbHbIE PEKBU3UTHL: O0O3HAYCHHE
BU/Ia JIOKAIBHOTO aKTa, MECTO W HarTy NPHHATHUS, TEKCT, JOJDKHOCTbH, (PAMHIIHIO,
HHUIWATBI U TIOJITUCH TUTA, IPUHABIIETO PEIICHUE, OTTUCK I€YaTH.

7.6. llpukassl n pacnopsekenns pykosoaurens I'bIOY momknasl coaepkarsb
CIICIYIOIUE O0SI3aTCIBHBIE PEKBUZUTHL: 0603HAYEHNE BUAA JOKATBHOrO aKTa 1 €r0
HAUMEHOBAHME; MECTO HW JaTy MNPUHATHS, PErUCTPAUMOHHBIA HOMEDP, TEKCT,
JOJDKHOCTD, (PaMUIIMIO, WHWIMATB! W noarmmch pykosomurenst OO. Ilpukaser u
pacropsbKeHVs BHIIONHSOTCA Ha Onanke OY.

7.7. IIPOTOKOBI H AKTHI

JOJDKHBI  COZIEPXKaTh CHICAYIONME O00A3aTeNbHbE PEKBU3UTHL 0003HAYCHUE

BHJIA JIOKAJILHOTO aKTa; MECTO M JATy IPHHATHUS, HOMED, CIMCOK MPUCYTCTBYIOINX;

TEKCT, COACP)KAIMHA TOBECTKY JHfA, ONMCAHME XO0Ja, NOpsAAKa M IPOLEHypPbI
COBEPINAEMBIX ONPEICTCHHBIX (FOPUANIECKU 3HAYMMBIX) NEHCTBUH TUO0 OTCYTCTBHUE
OIpe/IeCHABIX (aKTOB; NOHDKHOCTD, (aMUINIO, HHUAIAAIG ¥ IIOJNNCH JIMLA (JIMIY),
COCTaBHBINUX WJIM MPUHAMABIIMX Y4aCTHE B COCTABICHUH IPOTOKOJIA MM aKTa.

7.8. MeToguuecKue peKOMEHAAUNH

JOJDKHBI COIEPXKATh CHCAyIomue 00S3aTellbHble PEKBH3HUTHL: 0003HAYCHUE
BHJA JIOKaNbHOTO aKTa, MECTO U [aTry I[PHHATHA, €ro HAauMEHOBAHHE, TEKCT,
COOTBETCTBYIOIMWI €ro HAUMCHOBAHHWIO U COIEpKalmiui yKasaHWe Ha BHI,
HAUMEHOBAHHWE MW JaTy MNPUHATUS NPAaBHWII WIM WHCTPYKIHMI, HOPMBI KOTOPBIX

Pa3bACHAIOTCA, KOHKPECTU3UPYIOTCA 5R1041 JACTATHU3HUPYIOTCA MCETOAUYCCKUMU
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PEKOMEHIAIMAMHE; JOJDKHOCTh, (DaMuiius, WHUIMAIB JMOAa (M), COCTABUBIINX
METOIUYECKHE PEKOMEHTAUH.

7.9. IIporpaMMbI B NJIAHBI

IOJDKHBI CONEPXKaTh CHEHYIONIAE OO0SI3aTC/bHBIC PEKBU3UTHI: O0O3HAUCHHE
BU/Ia JIOKAJIBHOTO aKTa; MECTO W JaTy NPHUHSTHS, YTBEPKIACHUS.HAUMCHOBAHHAC U
TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOIUE €T0 HAMMEHOBAHUIO.

7.10. J0KHOCTHAS HHCTPYKUHSA

JIOJDKHOCTHAsT WHCTPYKIMA pabOTHUKA JOJDKHA COACPXKATh CICAYIOMNE
pa3genbl: OOHME IIOJNIOKCHWS;, OCHOBHBIE 3ala4d, IIpaBa, IPEeIOCTABIIEMbIC
pabOTHHKY ¥ ero OOsS3aHHOCTH; B3AaUMOJCHCTBUA;, OTBETCTBEHHOCTH 34
HEKAYECTBEHHOE W HECBOCBPEMEHHOE BBHIIIOJHCHUE (HEUCTIOMHECHUE) O0S3aHHOCTEH,
peayCMOTPEHHBIX TOJHKHOCTHOM MHCTPYKIUECH; TpeOOBaHUS K PaOOTHUKY.

[Ipu pa3paboTke IOKHOCTHBIX vHHCTpYKIII/Ii/JI pabOTHUKOB PEKOMEHITYETCS
pykxoBoncTBoBatbes Iprkazom Munsapasconpassutus PO ot 26 asrycra 2010 roga
Ne 761n «OO6 ytBepxkaeHuH EauHOTO KBaMM()UKAIMOHHOTO CIPABOYHHKA
JIIOJDKHOCTEMN PYKOBOIIUTETIEH, CIIEUAIMCTOB 51 CITy KaIuX, pasnen
«KBayupukamoHHble XapakTePUCTUKU NOHKHOCTEH PaOOTHUKOB 00Pa30BaHUL) UITH
YTBEPXKICHHBIMH U BBEICHHBIMU B JIeHCTBUE [ IpodeccnoHanbHbIMU CTaHAAPTAMH.

7.1110py TOATOTOBKE JIOKANBHBIX AKTOB, PETYJHPYIOMNX COIHAATBHO-
TPYAOBBIE OTHOLICHMS (HAIpHUMEpP, KOJUIEKTHBHBIA JOIOBODP, IPABWIIA BHYTPEHHETO
TPYAOBOI'O PACIOPASIKA U JIP.) CIEAYET PYKOBOJCTBOBATHCA PEKOMEHIAIUSAMH O HUX.

7.12.Cpemn nokanbHbIx akToB ['BJIOY BBICIIYI0 HOPUAWYECCKYIO CHILy UMEECT
Ycras OO. Ilostomy mpunumaemsie B OV  JIOKaIbHBIE aKThl HE JOJDKHBI

[IPOTUBOPEUHUTE €€ Y CTaBy.

VIII. PerucTpanus JOKAJbLHBIX AKTOB

8.1. JlokanmpHble aKTBl MPOXOAST HPOLEIYPY PETHCTPAlMM B CICHHAIBHOM
XKypHae.

8.2.00s3aTeNpHON  PETUCTpPAMM  TOJIEXKAT  TOJOXEHUS,  IIPABHIA,

WHCTPYKIUH, pukasbl pykosoautens ['B/IOY.
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8.3. Peructpaumio JOKaJIBHBIX AaKTOB OCYIIECTBIISCT OTBETCTBCHHBIA 3a
BCJICHUE JCIIONPOU3BOACTBA COrIacHo MHCTpykiny 1o enonpou3BoCcTBy B OY.

8.4. Perucrpanys MojaOXeHWH, MPaBWI W WHCTPYKIWHA OCYINECTBISETCS HE
Ho31HEC AHA UX YTBEpXKICHWS pykoBoauteniem OV, NMPUKa30B U PACHOPHKEHUHA

pykoBogutens OY — He 03IHEe THSI WX W3TaHNS.

IX. Ilopaaok BHECEHHS] A3MEHECHHS M IONOTHEHHI B JIOKAJILHBLIE AKThI

9.1. B pelicteyronmue B I'bJIOY nokambHBIE aKThl MOIYT OBITH BHECEHBI
U3MEHEHUS U TONTOJIHEHUA.

9.2. Ilopsinox BHeCEHHS M3MEHCHUI W JOMOJIHCHWI B JNOKaIbHBIC akThl OV
ONPEACNACTCA B CaMHX JIOKAJBHBIX aKTaX. B OCTAalbHBIX Clydasx W3MECHCHUSA H
JONOJIHEHHSI OCYIICCTBIIAIOTCS B CIIEYIOMIEM TIOPSIIKE:

9.2.1. BHeceHHE W3MEHEHWH W [IOTIONHECHUM OCYICCTBISACTCA B MHOPSJIKE,
YCTaHOBIICHHOM B JIOKATbHOM HOPMAaTUBHOM aKTe, HA OCHOBAHMH KOTOPOTO BHOCSITCS
W3MEHEHUS,

9.2.2. u3sMeHEHHA W JIONOJHEHUSA B JOKANBHBIE aKTHI: MOJNOKEHUS TTPHHATHIE
0€3 COornacoBaHus ¢ KOJUIETHAILHBIM OPraHOM, NPaBUiIa, WHCTPYKIMH, POTPAMMEI,
IJIaHbl, PErIaMEHTHI, mpHkasel pykoBogutens I'BJIOY, BHocATCS mMyTeM H3IaHMS
npukasa pykosoaurens OY 0 BHECCHWH M3MCHEHNUM WM NOIONHEHUIN B JIOKAIBHBIN
HOPMATUBHEIN aKT;

9.23. wu3MEHCHMA W JIONOJHEHWUS B IMOJOXKCHHS, TMPHHATHIC IIOCIE
COrNacoBaHWs ¢ KOJUICTMAAbHBIM OPraHOM, BHOCSTCS IIyTEM U3JAHWA IpUKas3a
pykoBogutens OY 0 BHECEHWHM W3MEHCHUH WIM IONOJHEHWM B JIOKAIBHBIA akKT C
IpeaBapUTENSHBIM IIOIYYEHUEM OT HETO COTIACHS.

9.3.M3MeHeHUs ¥ JIONONHEHYS B JIOKAJIBHBIM aKT BCTYMAIOT B CUIY C JATHI
YKa3aHHOM B IPHKA3e O BHECCHHM W3MCHCHUN WU JIOTIONHEHWM B JIOKAJIbHEIHA
HOPMAaTHMBHBIN aKT, & B ClIy4ae OTCYTCTBHS YKa3aHUSI B HEM JJAThl — 110 UCTEUYCHUIO 7
KaJICHAAPHBIX IHEH C JaThl BCTYIUIEHWS IIpUKa3a O BHECCHHHM W3MEHCHWM WITH

JIONOJIHEHHH B JIOKAIBHBIA aKT B CHILY.

10
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9.4.Mi3MeHeHUs ¥ JONOJHEHWS B MPEANKMCAHUS U TPeOOBaHUA, MPOTOKOILI U
aKThl, METOAMYECKUEC PEKOMEHAANMH, AaKThl O NPU3HAHMA JOKAIBHBIX aKTOB

YTPAaTUBIIHUMH CHITY, HC BHOCATCA.

X. 3aKaI0UATEbHDbIC HOJ0KEHHS

10.1.Hacrostmee IlomoxkeHne NOANEXKHUT OOA3aTEITHLHOMY COITTACOBAHHMIO C
KosuternanbsasM oprasom I'bJIOY.

10.2. TTonoxenue BCTynaeT B CUILy C AAThl €0 YTBEPIKACHHS PYKOBOIHTEIIEM
I'BIOY.

10.3.IlonoxeHre yTpauuBaeT CHIIY B CIy4ae HPUHATHAS HOBOro ITonoxxerus o
JIOKQJIbHBIX aKTaX.

10.4.Borpockl, HE YperyJIMpOBaHHBIE HACTOAIIMM IIOIOKEHHMEM, ITOIEXKAT
YPETYIHUPOBAHUIO B COOTBETCTBHM C JEUCTBYIOUIAM 3aKOHONATEIHLCTBOM P,
VYcerasom OO ¥ MHBIMU JIOKAIBHBIMA HOPMATHBHBIME akTaMu OV,

IIpumeuanue.Pazoenovr 6 u 7 Ilonoocenus mozym 6vims 0(opMmaeHbl 6 8uoe
Huempyxyuu, npunazaemoii k Hemy, a 6 Ilonoscenuu 0enaemcs moivko omcwviikd. To
Jce MOJICHO cOenamv U C padoM Opy2ux pasoenos uiu OMOENbHbIX HYHKMOE NO
yeMompenuio paspabomuuxa.
| 2. 3a HCHCIIOJHECHME WM HEHAJUIeKAIlee WCIOJIHCHHE TpeOOBaHMi,
YCTAHOBJIICHHBIX B JIOKaIbHbIX akTax ' BJIOY:

« COTpYAHHKHM OV HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C YCTaBOM
I'BIOY, TK P®;

+ BOCIIHTAHHUKHM, HMX DOMUTENM  (3aKOHHBIC IPEACTABUTENH), HECYT
OTBETCTBEHHOCTH B MOpPsAIKe U (opMax, NPEeIyCMOTPEHHEIX 3aKOHOAATENHCTBOM PO,

JokanpHeIMU HOpMaTUBHEIMY akTamu ['BJIOY, Ycrasom 'BJIOY.
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